
Memorandum 
 

To:  All Principal Investigators and Laboratory Staff 
From:  Denise DiFrancesco, Animal Facility Director 
Date:  March 22, 2005 
Re:  Animal Facility Access – Zero Tolerance Policy 
 
The Animal Facility is instituting a Zero Tolerance Policy to prevent access to the facility by 
unauthorized personnel.  Prior to receiving authorization to work in the Animal Facility, all new 
personnel must complete following requirements. 
 

1. Have his/her name added to a protocol. 
2. Sign the user risk form.   
3. Attend the first available Animal Facility Orientation (held on the first Thursday of every 

month). 
a. Until the date of the first-available Animal Facility Orientation, new personnel 

who have completed Steps 1 and 2 above may enter the facility, but MUST be 
accompanied by someone from the lab who has authorization.  The individual 
responsible for the trainee is to stay with this person at all times.  No exceptions. 

4. After completing the Animal Facility Orientation, contact the Animal Facility Director 
or Resource Coordinator to set up a hands-on training session.  Upon completion of this 
training session, the Animal Facility Director or Resource Coordinator will sign the 
required paperwork certifying that he/she has completed the requirements necessary to 
work in the Animal Facility. 

5. Completed paperwork must be taken to the Human Resources office for verification.  
Following verification, he/she will proceed to the Security Officer, who will also 
confirm that all necessary training and protocol information is initialed and dated.  The 
Security Officer will then code the employee’s fingerprint and Wistar identification 
badge to permit access to the Animal Facility. 

 
This Zero Tolerance Policy will be strictly enforced.  Anyone who fails to follow this policy 
will be subject to discipline up to and including dismissal.  If more than one person in a 
laboratory violates the policy within a one-year period, all individuals working in the laboratory 
will be prohibited from entering the facility until they have been retrained. 
  
Visitors to the Animal Facility must obtain permission in advance from the Animal Facility 
Director.  A visitor request form, providing full detail as to why the visit is necessary, must be 
provided to the Animal Facility Director.  Once approved, the visitor must sign a risk form. 
 

If an Identification Badge is lost, immediately contact the Security Office. 
 

Tailgating cannot be tolerated if we are to maintain the integrity of our facility. 
 

   Denise DiFrancesco Animal Facility Director 


