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Instructions for ordering shRNA clones from the Molecular Screening Facility 

Wistar Scientists can order clones from the TRC1.0 shRNA library via the Wistar Intranet. 

1. Wistar employees should log into the intranet and navigate to the “Requisitioning” home page. 

2. Under Requisitioning functions, click on “order shRNA”  

 

3. The ordering home page allows an investigator to search for clones by TRC number, Genbank RNA Accession 

number, or Gene Symbol.  You can search for human or murine clones by selecting the appropriate database 

from the drop down menu at the top.  Enter your search term in the appropriate box.  (Note:  The systems does 

not allow for multiple search terms at once.  You will be given an option later to add additional clones for 

independent search terms prior to submitting the order). Then click “search.”  As an example, we searched Gene 

symbols for TRIM28.  
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4. The search results page returns confirmation of the database searched and the search field.  The search 

automatically returns any items where the Gene Alias matches your search term.  In this example, the search 

returned exact matches to Trim28.  Investigators should double check that the clones returned are for the 

correct target. To select the clones you want to order, either check the tick boxes to the left side of the TRC# or 

click on the “Check All” button.   

 

5. Selected clones will become highlighted.  Choose a correct grant number from the “Select a grant” drop down 

menu.  At this point, you have two options: 

a) Select “Add to Cart & Search Again.” This option allows you to do additional searches for clones before 

checkout.   

b) Select “Add to Cart & Checkout.”  This option allows an investigator to proceed directly to checkout. 

 



   

3  shRNA_ordering_13Sept13_DCS 

 

6. Once “Add to Cart & Checkout” has been selected, you will be taken to a final confirmation page.  Note:  the 

example shown has clone sets for two Gene Targets (Trim28 & Trim33) ordered through sequential searches. 

 

Investigators can enter any specific comments they want MSF staff to see in the comments box.  You may 

remove clones by clicking the tick box to the right, followed by clicking on the “update” button or you may “add 

more items.”  To place the order click on the “place order button.”  Click “OK” in the pop up window to confirm 

the order and a confirmation page will appear. 

 

7. You and the MSF staff will receive a confirmation email of your order. 
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8.  Orders received before 2:00 PM Monday-Thursday will be completed the next business day.  Orders received 

after 2:00 PM or Friday will be completed in one additional business day. 

 

For questions or additional information, contact David C. Schultz (dschultz@wistar.org) 


